MoAttikn Mpootaciag Npocwrikwv Asdopévwy MMMA-3 — Mapaptipata

Napdaptnua IT - O8nyieg yia tnv Kpuntoypadnon ANX

Apxela ou mepLExouv evaioBnta mpoowriikad Sedopéva (.x. dedopéva vyelag) mpémet va
KpUTITOYyPO.POoUVTOL TIPOKELUEVOU VO TIPOOTATEUOVTAL ATTO TUXALA I KOKOBOUAN amokaAun
OTOV EMLOUVATITOVTOL O UNVUOTA NAEKTPOVIKOU Taxudpopeiou 1 dtafiBalovtal i
petadEpovral e omolovdnmote AAAO TPOTO.

Mropeite va KpuTToypadprioeTe LELOVWHEVA OPXELD I) OAOKANPOUC PAKEAOUG
0KOAOUBWVTAG TIG 06NYIEC TWV EMOUEVWV TTapaypADwWV.

Fa TNV avayvwaon Tou KpUTItoypopnUEVOU apXELOU O TTAPOANTITNG TIPETIEL ATIAPALTTWE VO
TIANKTPOAOYNOEL TOV KWOLKO KpuTToypadnaong.

Aev TPETIEL TIOTE VAL OTEAVETE TOV KWOLKO Kpumtoypadnonc pall e to kpumtoypadpnuévo
apxeio, kaBwg eivat Suvato va dloppelosl Katd T pLetadopa.

KaA£oete TOV TAPAANTITN TOU APXELOU KOl YVWOTOTIOLHOETE TOV KWOLKO Kpumtoypadnong
HEOW TNAEPWVOU ) EVOAANAKTIKA LECW UNVUROTOG SMS.

06nyieg ywa xprioteg Windows:

Ma tv npootacia apxsiwv N GaKEAWV XPNOLUOTIOLNOTE TO AOYLOULKO avolyxtol Kwdika 7-Zip
LE KpuTttoypadnon Kal KwdLko mpooBaong. Ta apxeia 7-Zip eival cupparta pe to WinZip kot
AAAO TTaPOpOLA TIPOY PALLATAL.

MNa va AaBete éva avtiypado tou 7-Zip, avatpécte otn StevBuvon http://www.7-zip.org/
kol eTiAEETE TO oUVSeopo Download. MOALC eykataotabel To AoyLlopiko, akoAouBrote Ta
TOPOKATW BrApATA yLa vo KpunttoypadnoeTe Eva apxeio N €va pakeo.

BAua 1: Kavte &€l kAlk oto apxeio / pakeho mou OAete va KpumtoypadioeTe.

Brpa 2: EmiAé€te "7-Zip" kat peta "Add to archive".

Open
Browse in Adobe Bridge CS6
7-Zip

Add to archive...

Compress and email...

Add to "test_folder. 72"

Share with >

&l Shared Folder Synchronzation >

Restore previous versions Compress to “test_folder.72" and email
Add to "test_folderzip”

% Combine supported files in Acrobat...
Compress to “"test_folder.zip” and email

Sran frr Viniese
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Brjpa 3: 2to mapdBupo "Add to archive" mAnktpoAoyrote To Gvopa Tou apxeiou.

Archive:

- > B

Update mode.
[ Add and replace fies v
Opbions
Create SFX archive

| Compress shared fies

) - LUpdate mode

[ Add and replace files
Comprassion level: ;m -
z Ogptions

on : M Create SFX archive

Dictionary size: 132K8 - {71 Compress shared files

Brjpa 6: ELoayayete évav KwSLkO pocBaocng. XpnoLUOTIOLNOTE Evayv LoXupo KwOLKO
POOPAOcNG UE TOUAAXLOTOV 8 XOPOKTIPEG TTOU Vo TTEPLEXEL KedaAaia Kal el ypA AT KOl
TOUAQ)LOTOV €vav aplOuo.

INUELWOTE TOV KWLKO PO acnG WOTE VAL TOV KOLVOTIOLCETE OTOV AMOSEKTN TOU
Kpumtoypadnuévou apxeiou.
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,” v Mem

| Add and replace files

Compragsion jevel:
Options

Compression method: Create SFX archive
Dictionary size:
Word size:

Sold Block size,

Number of CPU threads:

Memory usage for Compressing:
Memoey usage for Decompressing:
Splt to yolumes, bytes:

Brjpa 7: EmiAé€te "OK" yLa vae Snploupynoete to kpuntoypadnuévo apxeio. To véo apyeio
Ba Bploketal otov (610 HAKEAO LE TO TPWTOTUTIO.

0d&nyieg ywa xproteg Apple Mac:

H dnuoupyia kpunttoypadnuévwy apxelwv zip pe KwdLKO MpocBaong oe uTtoAoyLOTEG Mac
Sev amnattel mpooOeta mpoypAppaTaL.

Xpnotpornotrote to fondntiko mpoypaupa Archive Utility mou cuvodelel 6Aoug Ttoug
umtoAoyLoTtég Mac. M o8nyieg, emiokedteite Tov oUVOECO:
http://osxdaily.com/2012/01/07/set-zip-password-mac-0s-x
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0&nyieg yia xproteg Office 365 (o Windows):

Bripa 1: EmiAé€te to pevou “Apxeio” (File)

Autéparn onobrikeuon (@ )

Apxeio Kevrpun Eloaywyn Ixebiaon Awdagn A

f’lj Calibri (Zopa) ~1 .

B|BIU~-asxx A

EmikoMnon .
S S| A 2+ Avher AR =r
Mpoxzpo N~ Fpappatooepa ] Napaypaq

Bripa 2: EmAé€te “MAnpodopieg” (Info), “Mpootacia Eyypadou” (Protect Document) kot
“Kpuntoypadnon pe kwdiko mpooBaong” (Encrypt with Password)

Eyypagol - Word  Alexendra fossopouios @) © @

MAnpopopleq

& Aooamoiu EYYPapou 1816TnTEC
) ENéykre voug rimou T aMayaov Méyeoc B 5 oty
¢ | mov o1 prioTEG pmopowy Kivowy ot

eyypaspov - QUTS 10 fyypago. ZeNiBeg,

/? L sibishutiion :’:O“um"’ St s eutepyocios 6

n Suvaros Py Qo
P

[}, npootacia tou tyypapou i xusSixé npéopacng

Nepropiopsc emeepyaoiag opnvieg
| Bheyxod Twv Tumwy aXAaytov ou PmOpovY va kévouy G XPAGTES Xoinan
Iipepa, 10:01

Ekaywyn N Nzpropiopés mpéofaons ken

~) Exxupnon Secuwpévur ot aopa, pe mapaNnhn katapynon >
Mexaonpatiopée Twv Tow txouv. !

FB MNpoaBiixn Yn@iaxic uroypagic

Kciowo L} Awoweon e oxtpeistac tou syvpewou npocBitovtac wa aopatn Mm...

Bripa 3: 1o mapadupo dtahoyou “Kpumtoypadnon eyypadou” (Encrypt Document),
OUUTTANPWOTE ToV KwdLKO mpooPacng mou embupeite, emihé€te “OK” kal emiPeBalwote Tov
KwLKO mpooBaong.

. [MANpowpopleg

B Néo /
KpuTrtoypagnan eyypago; ? X
N r]DOO' YPOQ! EYYPaP
& Avowypa Q\“ EAéybreq  KPUmToypapnaon Twv Mepiexopéviav autou Tou apxeiou
Npootaoia Tov oLxf  Kwwoc npoopagpt;

Eyypagov ¥ auTo To |

MAnpopopizg

Mpogoxn: Eav xaoete i §exGoeTe Tov KwEIKO
npoopacng, S&v eivar Suvartr n avaknor Tou.

X " ; eneli
FUVIOTGTEN VO SIaTNPEITE Ja MOTO Twy KWSKWY [t

AmoBjmyon E }\gvx TPOTPOONC KAl T AVTIOTONA OVONATA EYYPAPWY OF
© = QOQAAEC EPOC.
ptv aT (Na BupaoTe 6T1 0TOUC KWSIKOUE Mpbapacn yiverat
AmoBrikeuon wg EAgyxog yrx apyziov,|  S1GKpion melwv-keQaraiwy.)
ik LI
S o R
Doy

Tedsurain Taomawainm
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0d&nyieg yia xproteg Office 365 (og Mac):

Brjpa 1: EmiAé€te To pevou “Review”, peta “Protect” kat otn ouvéxela “Protect Document”:

Tools Table Window Help 2 = 91% @) Tue 10 Mar 15:40

Document3

rences Mailings  Review ‘lew - 1 2
| —fk:l | Previous ~Yors EB Simple Mark-up EI @/V @(V D— E__]E\DJV % 2 ;_m

e New Delete Resolve I Next 7 Mark-up Options v Reviewing Accept  Reject [] Compare Protect Hide Ink cv
Comment i UEEIHEE B D D’ Assistant

4 & [

Protect Always Open Restrict
Authors Doc s Permission
3 Prftic_t_DocuTem 4

& Share [J Comments

Bripa 2: JupmAnpwoTe Tov Kwdiko mou embupeite (Password) kat té\og miéote 1o “OK”:

Tools Table Window Help %o Cal = 90% @) Tue 10

snces  Mailings Review  \iew
Password Protect

YRR | DB

Security | <
H New ote Viewing Accept  Reje
Comment

Set a password to open this document: ‘ 1
Password: I| I ‘

Set a password to modify this document:

Password:

Protection
| Protect document for:

Password (optional):

Privacy

| Remove personal information from this file on save

2
cancel | (TN A/
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How to Encrypt Files and Folders Containing Sensitive Personal data

Files containing sensitive Personal Data (e.g. medical data) must be encrypted to ensure
they are protected from unauthorized disclosure whenever they are sent as email
attachments or transferred in any other way.

Important Note: Security practices recommend that you never email the encryption
password with the encrypted Zip file, as it could be intercepted in transit. It is better to call
the recipient of the Zip file and convey the password over the phone.

For Apple Mac Users:

Creating a password protected zip file macOS does not require any add-ons or downloads.

Use the zip utility that is bundled with all Macs. For instructions, please visit:
http://osxdaily.com/2012/01/07/set-zip-password-mac-os-x

For Windows Users:

Use the 7-Zip open source software to protect files or folders using encryption and a
password. 7-Zip archive files can be also opened with WinZip or other similar programs.

To obtain a copy of 7-Zip, please see http://www.7-zip.org/ and select the Download link.
Once the software is installed, please follow these steps to encrypt a file or folder.

Step 1: Right click on the file / folder to be encrypted.
Step 2: Select “7-Zip” then “Add to archive

Open
Browse in Adobe Bridge CS6
7-Zip

[
Compress and email...
Add to "test_folder.7z"
Compress to "test_folder.7z” and email

Share with
5 Shared Folder Synchronzation
Restore previous versions

Add to "test_folderzip®

%; Combine supported files in Acrobat...
Compress to “test_folder.zip” and email

Cran fnr Viniene

Step 3: In the Add to Archive window change the name of the archive you wish to create.

| _ _ _]
|’ Archive:
- = E]

Step 4: Change the Archive format to “Zip”.
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Update mode.
| Add end replace fies v

Opbons
Craata SFX archive

| Compress shared files

Step 5: Change the Encryption Method to “AES-256".

It is strongly recommended to use AES-256 to protect sensitive and confidential data.

Update mode
|Add and replace fes

Options
| | Create SFX archive

(328 v [ Compress shared files
132 E o

= Enter password:
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Step 6: Enter a Password. Use a strong password with at least 8 characters containing upper
and lowercase letters, and a minimum of one number.

,m - Update mode
‘ | Add and replace files
Noma =]

Options

Dehde v "I Create SFX archive
132k8 . 7] Compress shared files
@ =

Step 7: Select “Ok” to create the encrypted archive file. The new archive file will be located
in the same folder as the original.
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